SKILLS
Well-rounded background in advertising, marketing, retail and hospitality.  Skills collected in all previous positions are utilized in current position as Account Executive: 
 ● Project Management
● Written/Verbal Communication
● Diplomat

 ● Client Relations
● Reports & Presentation Preparation
● Solid Organization

 ● Budget Planning
● Computer Savvy
● Strategic Planning
CURRENT POSITIONS

Account Executive – Ad Partners, Inc.

Responsible for day-to-day management of up to 5 clients at one time.  Executed projects successfully, with the help of media and creative team members, in the following areas: 
· Interactive: 

· Website Development and maintenance, e-mail blasts, Web Banners, Search Engine Marketing management (Google & Yahoo!).
· Print Advertising: 

· B2B Sales Packets, Company Collateral, Yellow Page Advertising (budgets & creative), Direct Mail campaigns, Newspaper 

· Television/Radio: 

· Coordinate production of TV and Radio spots with in-house broadcast producer

· Budgets:  

· Keeping track of annual budgets including SEM, media, production and printed materials.

Public Service Director – Ad 2 Tampa Bay

The Public Service Director is tasked with the overall management of a full advertising campaign for a non-profit organization from initial discovery and strategy development all they way through to implementation of creative elements.  
This year’s campaign involves traditional media aspects such as TV, Radio, Print and Outdoor; social media aspects such as a Facebook page, campaign Twitter account, and blog; as well as microsite development, and event planning.
ACCOMPLISHMENTS

· Called on to assist General Manager on some of the agency’s largest clients: Sonny’s Bar-B-Q, Amscot Financial, Ferman Automotive 

· Independently managing the agency’s only international account with little or no supervision

· Yielding over $90,000 in yearly billings.

· Coordinated Cott Beverages B2B tri-lingual sales packet 

· Project included 10 product inserts and 3 company inserts

· Developed in English, Spanish and Portuguese

· Best of Bay recipient 2008 TBAF ADDY Awards

· Assisted the Ad 2 Tampa Bay Media Auction committee by securing $45,000 in media donations (over 50% of the total donations) for the 2009 Media Auction.
EDUCATION

· B.A. Marketing – University of Central Florida

PREVIOUS POSITIONS

· Ad Partners – Receptionist/Account Coordinator – 2006-2007

· Wendt Productions – Marketing Assistant – 2005-2006

· Event planning, promotions, promotional  products

· Ferraro, Higginbotham, and Hayes, CPA – Staff Accountant – 2004-2005

· Monthly, quarterly and annual accounting duties, day-to-day bill payments for select clients
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